Loughborough University Electronic Theses Submission

From October 1st 2009 students are required to deposit a copy of the final version of their Ph.D. thesis, as approved by their Examiners, in electronic format alongside the print version.
Each thesis will be made freely available on the web via the University’s Institutional Repository (http://www.lboro.ac.uk/library/resources/InstitutionalRepository.html), unless the thesis is Restricted or Confidential.
The research degree will not be awarded until both the electronic version and the print version have been deposited with the University

Purpose
· To enable online access which will significantly increase theses’ visibility, which in turn leads to greater citation of students’ research.  
· To store and preserve theses with a stable link that the theses’ authors can always reference.
Procedures

The electronic copy of the thesis should be submitted via the online form at:  https://dspace.lboro.ac.uk/cgi-bin/thesisSubmission/thesisSubmission
· The electronic copy should be identical to the final version of the printed copy except where third-party copyright material has been removed. 
· The electronic copy should be submitted as one file in either Word or PDF format.
· A signed Thesis Deposit Agreement will need to be submitted to the Research Student Office  along with the print copies of the thesis giving permission for the electronic version to be deposited in the Institutional Repository and declaring that all necessary copyright permissions have been cleared. Once the Library receives the print copy and accompanying agreement form from the Research Office, the electronic thesis will be added to the Institutional Repository.
· Permission for the use of third-party copyright material should be obtained or the material removed.
· Details and the licence will be included in the thesis submission pack.
· The signed Thesis Access Form will remain inside the print version but will also cover the electronic version.  
· Moratorium periods can be applied to e-theses in exactly the same way as their print counterparts. In these cases the theses will not be made available in the Institutional Repository or via EThOS until the end of the moratorium period.
EThOS
A number of universities are already offering electronic theses as part of a national movement led by the British Library’s EThOS (Electronic Theses Online System) service of which Loughborough University is a participant. EThOS will on request make freely available British theses via their web site. When the British Library receives a request for a UK thesis they will contact the relevant academic library for a copy. In the past a microfilm copy would have been made and held by the British Library for distribution on request. 

Theses are made freely available on the EThOS web site. It is therefore necessary for all students to sign the Thesis Deposit Agreement Form, which permits the British Library to make the thesis available while retaining their rights as the copyright owner. This will be necessary even if you are submitting a thesis in print format only. If you are in any doubt, please contact the University Copyright Officer. 

If a student does not want their thesis made freely available by the British Library it will be necessary to place a moratorium period on the thesis. This will cover both the print and the electronic versions.
