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	Application for Extension of Time in Which to Submit for a Research Degree


PLEASE ENSURE THAT ALL PARTS OF THE FORM ARE COMPLETED TO AVOID DELAYS IN PROCESSING YOUR APPLICATION.  GUIDANCE NOTES ARE ATTACHED.  APPLICANTS SHOULD REFER TO PARAGRAPH 5.3 OF REGULATION XXVI PRIOR TO COMPLETION OF THIS FORM.

1.  Student’s Details:
	Full Name and Correspondence Address:

   _________________________________________
    __________________________________________
    __________________________________________
 
__________________________________________
    
	Registration Number:



	School:


	
	Email address:



	Degree registered for:



	
	Date of Entry:
	Current deadline for submission:


	 Full-Time  
 Part-Time  

	If you are in the UK subject to immigration regulations, i.e. you are a non-EU/EEA citizen and need permission to enter/remain in the UK, please check if you will now need to apply for a visa extension and take any necessary action.  

	Financial sponsor: 




2.  Application for an Extension to the Time Limit:
	Length of Extension Requested in months: (Maximum period is 12 months)
	
	From (date)
	
	To (date)
	

	Is this your first request for an extension? Please note: it is not normal practice for the University to approve prolonged periods of extension
 Yes         No – please indicate the number of months previously approved 

	Reasons for the non-completion of the thesis. (Please list a specific reason (s) for the delay in your submission.)








	
If applicable, please include independent corroborative evidence of problems cited, e.g. medical evidence, evidence from employers.








	Details of thesis progress to date:

	Timetable of work to be carried out during the proposed period of extension:   












	If your extension request is approved you shall be required to pay a fee throughout this period. 
A writing up fee (currently £155 per annum) will be charged together with a late submission fee (currently £105.) These fees are applicable for each approved period of extension. When you are notified of the outcome of your application you will be advised of the fee due.

	Signature of Student:


	Date: 




3.  Supervisor’s Statement:
	Please indicate here whether or not the student’s application is supported 
Please note that this information will be released to students





























	Please bear in mind the impact upon the School submission/completion rates when approving this application


	Name of Supervisors: (please print and indicate the supervisor with prime responsibility with an asterisk)
	



Signature of Supervisor(s): 


Date:


	Signature of Associate Dean for Research:





Date:



	Signature of Dean of the Graduate School: 


Date:



PLEASE RETURN COMPLETED FORM TO: RESEARCH STUDENT OFFICE, RUTLAND BUILDING, LOUGHBOROUGH UNIVERSITY



4.  Confirmation of Status – for RSO Staff Use Only.

	Revised registration details: 

Period of extension approved (in months):

From:			To:

Revised deadline for the submission of the thesis:

	Continuation fees:

Continuation fee due for this extension:


Other outstanding continuation fees:





	Extension requested and agreed by RCUK (AHRC, ESRC, NERC, BBSRC only)  Yes      N/A
	New CAS issued
 Yes      N/A

	Approved in RSO by:


	Date:







Notes of Guidance: Application for a Time Limit Extension (PGR Students only)


Applicants should refer to paragraph 5.3 of Regulation XXVI prior to completion of this form.

5.3 Submission of Theses
(i) Full-Time Research Students
All full-time research students shall submit their theses within four years from the date of their initial registration. Following completion of the agreed period of registration for their degree as set out in paragraph 4.5, candidates shall normally be permitted to register with the University for a further 12 months period to confirm that they still intend to submit a research thesis. Such candidates shall pay a fee at a level to be determined by Council.

Candidates failing to submit their theses within the prescribed period, as above, shall require permission from the Dean of the Graduate School on the recommendation of Associate Dean (Research) of their School in order to submit their thesis late.  Such permission shall only be granted in exceptional circumstances.  Candidates shall apply for permission at any time in the six months immediately preceding the completion of the prescribed period. If such permission is granted the candidate shall have a maximum period of twelve months commencing from the end of the prescribed period in which to submit the thesis. The candidate shall be required to pay a fee throughout this period in addition to a late submission fee at a level to be determined by Council.
(ii) Part-time Students
All part-time students shall normally submit their theses within two years of completing the standard period of registration for their degree as set out in paragraph 4.5. Following completion of the agreed period of registration they shall continue to register annually with the University to confirm that they still intend to submit a research thesis. Candidates shall pay a fee at a level to be determined by Council.

Candidates failing to submit within two years of completing their standard period of registration shall require permission from the Dean of the Graduate School on the recommendation of the Associate Dean (Research) of the School to submit their thesis late. Such permission shall only be granted in exceptional circumstances. Candidates shall apply for permission at any time in the six months immediately preceding the completion of the two year period. If such permission is granted the candidate shall have a maximum period of twelve months commencing from the end of the two year period in which to submit the thesis. The candidate shall be required to pay a fee throughout this period in addition to a late submission fee at a level to be determined by Council.



              For further enquiries please contact:
The Research Student Office
Rutland Building
Loughborough University
LE11 3TU
             pgresearch@lboro.ac.uk
             T: 01509 228292
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